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MINISTRY OF LOCAL GOVERNMENT 
ROLE DESCRIPTION: PRINCIPAL AUDIT & COMPLIANCE OFFICER 
PARTICULARS OF THE POSITION 
1. Position level: Band I 
2. Salary Range: $43,296.50 - $55,508.50 
3. Duration: until retirement age of 60 years 
4. Duty Station: Suva 
5. Reporting Responsibilities; 
a) Reports To 
: 
Permanent Secretary 
b) Subordinates : 
Senior Customer Service Officer, Senior Accounts Officer 
c) Liaises with: Internal - Department and Ministry staff  
d) External - Municipal Councils, National Fire Authority, Other Ministries and 
Departments, Statutory Bodies, Development Partners, Private Sector and International Organizations and General Public. 
THE POSITION 
The Principal Internal Audit and Compliance Officer at the Ministry of Local Government will play a pivotal role in ensuring the effectiveness and integrity of internal controls, risk management, and compliance processes within the organization and agencies such as the municipal councils and National Fire Authority. This leadership position demands a seasoned professional with a strong background in internal auditing, regulatory compliance, and the ability to drive a culture of accountability. 
KEY DUTIES 
The position will achieve its purpose through the following key duties: 
1. Develop and execute comprehensive internal audit plans to assess the effectiveness of internal controls and financial processes at the Ministry of Local Government, Municipal Council and National Fire Authority. 
2. Conduct risk assessments and identify areas for improvement in internal control structures. 
3. Monitor and ensure compliance with relevant laws, regulations, and policies. 
4. Establish compliance frameworks and procedures to mitigate potential risks. 
5. Collaborate with senior management to align internal audit and compliance activities with organisational goals and objectives. 
6. Provide strategic insights and recommendations to enhance operational efficiency and effectiveness. 
7. Lead, mentor, and manage a team of internal auditors and compliance professionals. 
8. Foster a culture of continuous improvement, professional development, and ethical conduct within the team. 
9. Prepare and present clear and concise reports to senior management and relevant stakeholders. 
10. Communicate audit findings and recommendations in a constructive manner, facilitating meaningful change. 
11. Build and maintain effective relationships with internal and external stakeholders. 
12. Collaborate with other departments to ensure a coordinated approach to risk management and compliance. 
13. Ensure that the Ministry stays abreast of key policy changes and relevant external issues in local government, town and country planning and sustainable economic and urban development that could impact on the Ministry’s short and long-term development agenda. 

14. Contribute to corporate and administrative requirements of the Ministry of Local Government as and when required. 

 KEY PERFORMANCE INDICATORS 

Performance will be measured through the following indicators: 

1. Timely submission of audit reports. 

2. Reports are meeting the required standards. 

3. Audit objectives are met and reflected in the audit findings and recommendations. 

4. Report issues and challenges identified and negotiate action plans with the management to address these problems. 

6. 
Follow up with reported findings at appropriate intervals. 

THE PERSON 
In addition to a Post Graduate in Accounting, Finance, Auditing or equivalent the following experience, knowledge, skills, and abilities are sought: 
Knowledge and Experience

1. Minimum of 6 years of experience in auditing, compliance, or risk management, with at least 3 years in a leadership role.

2. Proven track record of conducting comprehensive audits and investigations.

3. Strong understanding of international auditing standards and best practices.

4. Excellent analytical, problem-solving, and communication skills.

5. Proven ability to lead and motivate a team of professionals.

6. Demonstrated commitment to ethical conduct and professional integrity.

7. Fluency in English and strong written and verbal communication skills.

8. Good understanding of the Constitution, Local Government Act 1972 and applicable laws in Fiji, with sound knowledge of local government policy and practice
Skills and Abilities
1. Excellent communication skills, both written and oral. 

2. Demonstrated ability to think creatively, be open to change and to see the implications of changes proposed.
3. Ability to instigate change management and process improvements and a team player in delivering required outputs.
4. Demonstrated ability to analyse and solve complex problems, in a resource constrained environment.

5. Ability to assess, analyse and provide advice on any subject related to national, regional international policies.
6. Ability to monitor the implementation of policies and programs of Government in the economic, socio-cultural, infrastructural and governance sectors.
7. Strategic thinker who can analyse and solve complex problems.
8. Ability to multitask and work effectively without supervision.

9. Capacity to utilise complex computer programs to support daily operational tasks. 

PERSONAL CHARACTER AND ELIGIBILITY 

Applicants for employment in the Ministry of Local Government must Fijian Citizens and under the age of 60 years with a clear police record. The successful applicant will be required to provide a police clearance as a condition of employment. 

The Ministry of Local Government is an Equal Employment Opportunity Employer. Applications are encouraged from all eligible and qualified applicants. Only the specific knowledge, experience, skills and abilities required for the job will be considered in assessing the relative suitability of applicants. 
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